
Register Online At: www.regonline.com/isgbtechvendor2010

Gathering XVIII - Beyond Boundaries:
Origins and Influence of the Glass Bead
Rochester, New York   July 28 - August 1, 2010
Rochester Riverside Convention Center, 123 E. Main Street, Rochester, New York 14604

Commercial & Technical Vendor Application
Online Hotel Reservations

https://resweb.passkey.com/go/isgb
** Hotel Reservations Open Thursday, April 15, 2010 -- 9 AM Eastern Daylight Time **

Eligibility
Commercial and Technical Vendors must be Corporate Level ISGB Members or pay the Non-Member rate for space. Tools, books, videos, 
equipment, and supplies related to making or using glass beads will be allowed. No handmade art glass beads can be sold in the Vendor area, except 
on Saturday. Exhibitors must display the type of merchandise described in the application. ISGB reserves the right to remove ineligible items or 
exhibitors.  

• Current Corporate Members -  A current Corporate Member is a member in good standing as of May 1. Renewal of 
membership may be sent in with your application for a Commercial and Technical Vendor space.

• New Corporate Members -   A new Corporate Member is anyone who signs up for initial membership at the same time as 
registering as a Commercial and Technical Vendor.

• Non-Members -  A Non-Member is anyone else who wants to attend the conference.

Space Selection
For those who pre-registered for booth space in Miami, your application and payment in full must be returned to ISGB by May 1. If not 
received by that date, your space will be forfeited and your deposit lost.  
For those Vendors who did not reserve space at last year’s Gathering, applications will begin being processed on April 10. Applications 
received after April 10 will be processed on a first come, first confirmed basis. 

Drayage
Drayage services will be provided and information forwarded by March 1 to Commercial and Technical Vendors who have pre-registered. All 
other applicants will receive this information upon request.

Set Up
Set-up will be Wednesday, July 28 from 1 PM – 11 PM and Thursday, July 29 from 7 AM – 9 AM

Hours Open for Business
Thursday: July 29, 10 AM – 5 PM & 9 PM – 11:30 PM (During Open Torch) 
Friday: July 30, 9 AM – 5 PM
Saturday: July 31, 11 AM – 6 PM
Sunday: August 1, 10 AM – 5 PM

No booths are to be dismantled prior to Sunday at 5 PM.  
Tear down MUST be completed and all items removed 
from the exhibit area by Monday at 12 NOON.  

Booth Assistants
ISGB reserves the right to limit booth staffing to two people per booth space reserved. All Staff must wear Vendor badges at all times throughout the
conference.

Sales Tax
�9�H�Q�G�R�U�V���V�K�R�X�O�G���J�R���W�R��http://www.nys-permits.org/ 30 days prior to leaving for Rochester and sign up for a Certificate of Authority to Collect Sales Tax. 
Once the online form is completed, a paper permit will be sent to the Vendor and needs to be kept on hand during their sale. Additional information 
about taxes in New York State can be found here - http://www.tax.state.ny.us/nyshome/stidx.htm

Vendor Exhibit Area 
Commercial and Technical Vendors will be in the Rochester Riverside Convention Center. Spaces will be 8(d) x 10(w) and multiples of 8 x 10 and 
priced accordingly. Tables and chairs will be provided, with additional tables available for a fee as requested. Tables will be plain, not covered or 
skirted. Electricity is available at an additional cost. Power strips and extension cords will NOT be provided.

Booth Fees
Corporate Members Non-Members
1 - 8 x 10: $   700 (one 8ft. table and two chairs included)
2 - 8 x 10: $ 1100 (two 8ft. tables and two chairs included)
3 - 8 x 10: $ 1400 (three 8ft. tables and two chairs included)

Each additional space over three - $ 300

1 - 8 x 10: $   950 (one 8ft. table and two chairs included)
2 - 8 x 10: $ 1350 (two 8ft. tables and two chairs included)
3 - 8 x 10: $ 1650 (three 8ft. tables and two chairs included)

Each additional space over three - $ 300

Additional Fees
$   50 for each additional table, regardless of size
$     5 for each additional chair
$ 150 for electricity per each 1000 watts requested
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Gathering XVIII - Beyond Boundaries:
Origins and Influence of the Glass Bead
Rochester, New York   July 28 - August 1, 2010
Rochester Riverside Convention Center, 123 E. Main Street, Rochester, New York 14604

Commercial & Technical Vendor Application
Included in Booth Fee Not Included in Booth Fee

• One Gathering Event Pass, per each 8 x 10 booth space (non-
transferable) that will allow a specified person to attend all non-
food events at the Gathering, including the presentations.

•  No  meals are provided.

•  Electricity.

•  Additional Opening Reception tickets may be purchased. 

•  Saturday Banquet is an optional event. Tickets may be purchased.

 

• One Assistant badge, per 8 x 10 space rented will be provided 
with admittance to the Commercial and Technical Vendor area 
only.

• Two tickets per vendor to the Opening Reception.

• A complimentary listing in the Commercial and Technical
Vendor Gathering section of the Summer/Gathering issue of 
the Glass Bead magazine.

• A 10% discount on an ad placed in the Summer/Gathering
issue of the Glass Bead magazine. 

• On-line advertising on the ISGB website and ISGB Gathering 
forum for the Gathering timeframe. 

• Gathering attendance updates at 90, 60 and 30 days prior to 
the event. 

• Commercial and Technical Vendor area is located adjacent to 
all Gathering events.

• Donations made by Commercial and Technical Vendors for 
Gathering classes will be acknowledged via signage in the 
classroom(s) and at the conference.

• Daily thank you announcements will be made prior to 
presentations to highlight our Vendors.

Payment
Payment is due when submitting application, including any additional expenses incurred. Any refunds due will either be completed via credit card or 
check from ISGB. Failure to submit payment with your application will result in delay of processing and a possible loss of booth space.

Cancellations, Refunds & Balance
• Full payment and any balance due must be received by May 1, 

at which time if payment is not received, the space will be
forfeited and reassigned.

All cancellations must be done in writing and submitted 
to the Vendor Coordinator:

Janelle Zorko
912 Shelby Forest Way

Chelsea, AL  35043

• Cancellations will result in a forfeit of the booth deposit 
regardless of the date of cancellation, except for cancellations 
made after May 1.

• Any cancellations after May 1 will result in the forfeit of all 
booth fees.  

• If the conference is cancelled, all fees will be refunded.  

Security
Vendors and Staff are required to wear their badges throughout the conference and are responsible for staffing their booths at all times. ISGB is not 
responsible for any loss or damage to Vendor merchandise or display. The exhibit area will be secured at night and security will be posted
during the Bead Bazaar.  

Hyatt Regency Rochester Hotel Information
ISGB has a room block from 7/24/10 - 8/04/10 based on room availability. We have reserved rooms at $129 per night for single and $129 for double 
occupancy. A limited number of rollaways will be available for rooms with king beds only, per fire code. PLEASE NOTE: Reservations MUST be 
made under the room block for the International Society of Glass Beadmakers in order to obtain the group rate and to be applied to the 
conference room guarantee.  Please remember to mention ISGB when making your reservation. This is extremely important to ISGB and to 
the rate you will receive! Filling our block of rooms guarantees that we do not need to cover expensive meeting and convention room space 
for the conference. Reservations will open Thursday, April 15, at 9 AM Eastern Daylight Time.  

Cut-Off Date for Hotel Reservations at the Gathering Rate is Sunday, July 4. Reservations made after this date will be offered on an as available 
basis and at the Hyatt Regency Rochester’s prevailing rate. 
��
All reservations must be secured with a one night deposit or credit card. If reservations are canceled within 48 hours of your arrival date, a
cancellation fee equal to a one night stay plus tax will be charged to your credit card. For an early departure from the hotel, a one night stay plus tax 
will be assessed. Check-in time is 3 PM. Check-out time is 12 NOON.
��

PLEASE NOTE: ISGB has contracted for a number of double rooms for the Gathering and we hope that the room type you request will be available to 
you however, hotels are only required to provide you with a room and not a specific room type. Any request for a specific type of room is
considered based on availability and is only a request. 
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Commercial & Technical Vendor Application

Contact Name:

Business Name:

Person Present at Booth During Show

Address:

City: State: Zip Code: Country:
Description of
Items for Sale:

Name(s) for
Gathering Event Pass:

Names of
Assistants:

ISGB Release
By attending this conference I hereby release the ISGB Board of Directors, Staff, and Members from any 
and all liability for personal injury, property damage, or loss of goodwill that I may suffer or sustain due to 
weather, electrical, mechanical malfunction, reduced attendance, negligence or otherwise in connection 
with attendance at the Gathering.  

I have read and accept the terms of this contract.

Signature Date

Hyatt Regencey Rochester - Rochester Riverside Convention Center Release 
Exhibitor shall be fully responsible to pay for any and all damages to property owned by Hyatt Regency 
Rochester and the Rochester Riverside Convention Center, its owners or managers that result from any act 
or omission of Exhibitor. Exhibitor agrees to defend, indemnify and hold harmless, Hyatt Regency 
Rochester and the Rochester Riverside Convention Center, its owners, managers, officers or directors, 
agents, employees, subsidiaries and affiliates, from any damages or charges resulting from Exhibitor's use 
of the property. Exhibitor's liability shall include all losses, costs, damages, or expenses arising from, out of, 
or by reason of any accident or bodily injury or other occurrences to any person or persons, including the 
Exhibitor, its agents, employees, and business invitees which arise from or out of the Exhibitor's occupancy 
and use of the exhibition premises, the Hotel or any part thereof.

I have read and accept the terms of this contract.

Signature Date

Page 3



Register Online At: www.regonline.com/isgbtechvendor2010

Gathering XVIII - Beyond Boundaries:
Origins and Influence of the Glass Bead
Rochester, New York   July 28 - August 1, 2010
Rochester Riverside Convention Center, 123 E. Main Street, Rochester, New York 14604

Commercial & Technical Vendor Application
Commercial and Technical Vendors will receive one Gathering Event Pass with each 8 x 10 booth. To apply for additional conference registrations 
and workshops, please complete the conference registration form.

Indicate
1st, 2nd, 3rd

Choice SPACE DESCRIPTIONS
CORPORATE

MEMBER 
NON-MEMBER Enter 

1st Choice

Exhibit Area: 8 x 10, one 8ft. table, two chairs $  700 $   950

Exhibit Area: 8 x 20, two 8ft. tables, two chairs $1100 $ 1350

Exhibit Area: 8 x 30, three 8ft. tables, two chairs $1400 $ 1650

Additional: Quantity
Extra 8 x 10 space (beyond three) ______ x $  300 $  300

Extra chairs ______ x $      5 $      5

Extra 8 x 30” tables ______ x $    50 $    50

Extra 6 x 30” tables ______ x $    50 $    50

Electricity at $ 100 per 1000 watts ______ x $  150 $  150

Late Registration and Non-Members Need to Add the Following Additional Fees
Additional Registration Fees Based on Registration Date Received By CORPORATE

MEMBER
NON-MEMBER Enter Amount 

Here

  Early Registration: Included, No Additional Fee May 1 $       0 $      0

  Late Registration June 1 $   100 $  200

Extras
ISGB Membership $ 250 Renewal New Member

www.isgb.org/membership
Save time and help your membership dues

go further by joining/renewing online!

Failure to submit the correct 
amount due may delay 
processing or result in 

a possible loss of space

Total
Due

*** Please Make a Copy of this Form for Your Records. ***
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Payment 

 Check  Please Make Check Payable To:  International Society of Glass Beadmakers
 Credit Card Got a question?

Name as it Appears on Card

______-______-______-______  ___/___

 MasterCard

 Visa

Janelle Zorko
Commerical & Technical

Vendor  Coordinator
206-650-6836 (CST)

vendorcoordinator@isgb.org
                        Credit Card Number            Exp. Date

Signature

Mail Application
Please Mail Application & 

Payment To:
ISGB
Attention: Sarah Riggle
85 E. Gay Street
Suite 707
Columbus, OH  43215

THANK YOU for Supporting ISGB!


